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BUSINESS ID POLICY

SALES FRAUD PREVENTION CHECKLIST
1. Basic Business Information:
Business Name: _________________________________________________ Date: ____/____/____

Purchaser’s Name: ________________________ Title at Company: ______________________
2. REQUIRED: Validating Purchaser’s Identity: ID must physically represent the purchaser & be non-expired.

· Driver’s License

State Issued: ________ Exp Date: ___/___/___ Nbr: __________________

· State ID Card

State Issued: ________ Exp Date: ___/___/___ Nbr: __________________

· Federal ID Card




Exp Date: ___/___/___ Nbr: __________________

· Alien Registration Card (INS form I-151 or U-551)
Country: ____________ Exp Date: _____/___/____

· U.S. Military ID Card or Draft Record

Exp Date: ___/___/___ Nbr: ___________________

· U.S. Military Dependent ID Card


Exp Date: ___/___/___ Nbr: ___________________

· U.S. Coast Guard Merchant Marine Card
Exp Date: ___/___/___ Nbr: ___________________

· Canadian Driver’s License


Exp Date: ___/___/___ Nbr: ___________________

3. REQUIRED: Business Affiliation Validation: Purchaser required to show document to prove affiliation with business.


· Recent Payroll Stub (issued within the past 60 days)

· Employee ID with Photo
· Corporate Credit Card (Name of Business and Purchaser’s Name should be listed on card)

· Business License (Should have Business Name, Business Type, and Owner’s Name on represented on the license)

· Recent Utility Bill (Being billed to the Business’ name and at the business’ operating address, issued within past 60 days)

· Email from Purchaser’s Corporate Email System (e.g. john.smith@sprint.com) -  (Emails from public internet providers <e.g. Yahoo.com or aol.com> are not acceptable)

4. REQUIRED: Reverse Look-up and Independent Authorization: These are IMPORTANT steps for preventing FRAUD!
· REQUIRED: Search for business address & telephone number in reverse look-up website and /or contact Directory Assistance for an independently confirmed telephone.

· Recommended Reverse Websites:

· www.freeality.com, www.infospace.com, www.superpages.com, & www.whitepages.com
· REQUIRED: Call the Business using the independently acquired telephone number. Confirm Purchaser’s Authority to buy units/service for business:



· REQUIRED IF…the telephone & address do not reverse, if the purchaser is the only employee of the business and independent confirmation cannot be obtained or if you believe this might be FRAUD – CALL YOUR FIELD FRAUD OPERATIONS DEPARTMENT.


Name: __________________________________ Position: ___________________ Tele#: ______-_____-______





North Region Field Fraud Operations – (T) 781-276-3021 ** (F) 781-276-3001


Email: northregionfraud@sprint.com





CANNOT BE THE PURCHASER. IF A SOLE PROPRIETORSHIP OR SMALL BUSINESS, CALL FIELD FRAUD OP’S FOR ASSISTANCE
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